How to access a Teams meeting

Calendar 1. Loginto Microsoft Teams using
your username and password
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Monday 2. Click on the calendar link in the
menu bar.

3. Click on the calendar entry.
Make sure you are on the right
day in the calendar.

For your information you will
only see one or two calendar
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5. You will then sit in a virtual
1PM waiting room until the teacher
starts the meeting.
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